








 
Name of the Company 

Mahatma Phule Backward Class Development 
Corporation Ltd 

Name of Post Assistant Manager on 3 years contract basis 

About the Company and the Project 
Mahatma Phule Backward Class Development 
Corporation Ltd (M.P.B.C.D.C.) is a Govt. 
company incorporated in 1978. Which is engage 
in economic upliftment of scheduled castes in 
Maharashtra. It has implemented various 
schemes for the purpose of providing the 
financial assistance to the applicants of SC 
category. 

 
Roles & Responsibilities 

• To assist the Senior Management Expert 
and guide the team accordingly 

• Support the Project Manager in timely 
implementation of the projects. 

• Assist in development, training and 
grooming of the team 

• Handling Administrative work and 
maintaining the documents 

• Product Analysis as per the SOPs 

• Directing and handling operations such 
as Distribution, Customer Service, 
Human Resources, Administration & 
Sales 

• Achieving project milestones as per 
timeline 

• Supervision of the team 

• Preparation of the MSI 

• Preparation of various project reports 
 

Deliverables Meeting deadlines as prescribed by the 
management. 

 

Qualification Post-Graduation in any branch with good 
communication in Marathi and English 
Experience of minimum skills in social sector. 

Location(s) Mumbai 

Address Mahatma Phule Backward Class Development 
Corporation Ltd, JVPD, Juhu, Mumbai. 

 




